​​​John N. Smith

12 College Rd. Providence, RI 02912 123-456-7863 Email: John_Smith@brown.edu

EDUCATION

Brown University







                            Providence, RI
· Sc.B. Candidate, Marine Biology, May 2009; GPA: 3.9/4.0

· Alpha Alpha Alpha: 2007 National Scholarship Recipient for Leadership & Achievement

· Residential Counselor (2006 & 2007); Teaching Assistant for “Marine Biology 101” (2006)

My High School Name, SAT: 1600/1600 Verbal: 800  Math: 800
      
              
          
       
     Normal, IL
RELEVANT WORK EXPERIENCE

Big Fancy Conference







 
              
   Houston, TX

Student Participant









  Summer 2008

· Selected as 1 of 500 student leaders nationally for Big Fancy Conference to develop leadership & teamwork skills
Big Fancy Consulting Company








   Atlanta, GA

Summer Intern









                Summer 2008
· Developed and executed a strategic initiative for an Atlanta non-profit under the guidance of Big Fancy Consulting Company, a non-profit consulting firm 

· Improved the robustness and effectiveness of Client Name’s curriculum by filling gaps and doubling seat time; interviewed 20 key stakeholders to uncover 12 curricular gaps and wrote 40 lesson plans to address them

Big Fancy Student Group






                            Providence, RI

Member of Inaugural Team






      
             
  2007-Present

· Analyzed competition and assessed feasibility/profitability of local computer recycling program as part of new student group to help local non-profit organizations solve strategic challenges 
LEADERSHIP EXPERIENCE

Big, Fancy Nonprofit Organization





                      San Francisco, CA

Residential Counselor for “Race, Poverty, and Disaster Relief” trip for program alumni to New Orleans     
  Summer 2008
Residential Counselor for Spring Break “Hunger and Homelessness” trip to San Francisco
                   Spring 2008

· Led 31 gifted high school students from across the US in week-long service learning experiences examining the impact of asset-based community development on key social issues (including poverty and hunger) 

Big, Impressive Extracurricular Activity






              Providence, RI

Co-Founder, Senior Managing Editor, 2006

 
                      


                      2006-2008

· Recruited student writers, an editing team, and a design/layout staff based on interest voiced in the 2006 Big Fancy Conference

· Created extensive editing process requiring 3 drafts of each article before publication and utilizing an online collaboration program to ensure a high quality final result for over 690,205,929,349,876 readers
Big, Impressive Extracurricular Activity
#2





              Providence, RI

Title





 
                      


                      2006-2008

· Did X

· Developed Y
· Directed Z
Big, Impressive Extracurricular Activity
#3





              Providence, RI

Title





 
                      


                      2007-2008

· Did X

· Developed Y
· Directed Z
Big, Impressive Extracurricular Activity
#3





              Providence, RI

Title





 
                      


                      2007-2008

· Did X

Language: Competent Arabic
 Interests: Circus Acrobatics & Performance 

John N. Smith

12 College Rd. Providence, RI 02912 123-456-7863 Email: John_Smith@brown.edu

April 5th, 2009

Recruiter Name

Consulting Company Name

678 Consulting Company St. 

Normal, IL 02916

Dear Recruiter Name, 


As an intern for BIG FANCY CONSULTING COMPANY this past summer, I enjoyed the opportunity to work on a strategic consulting project for a nonprofit organization. This experience, as well as my understanding of COMPANY NAME’s entrepreneurial culture and client dedication, confirmed my interest in joining COMPANY NAME as an associate consultant. I hope to leverage my talents in an innovative firm where I will be exposed to a vast array of industries and ideas. I would welcome the opportunity to bring my strong academic background, analytical ability, and relentless drive to COMPANY NAME’s team.

As a co-founder of the BIG, IMPRESSIVE EXTRACURRICULAR ACTIVITY, I developed my creativity and interdisciplinary problem solving abilities, skills that will serve me well as an associate at COMPANY NAME. I persuasively presented the idea for BIG, IMPRESSIVE EXTRACURRICULAR ACTIVITY during the BIG FANCY CONFERENCE. I ensured a high-quality final product by doing X, X, and X. Under my leadership, we released an enormously successful first issue to over 690,205,929,349,876 readers, creating momentum for an expanded second edition. 


Working for CLIENT NAME this past summer through BIG FANCY CONSULTING COMPANY developed my analytical skills and increased my interest in consulting. To ensure CLIENT NAME’s rapid growth, I shifted the measurement of their curriculum’s effectiveness from student graduation rates to teacher utilization of the curriculum. This created a meaningful, immediate, and quantifiable measurement of success. The revised goal led me to interview 20 key stakeholders to uncover 12 curricular gaps that I filled by drafting 40 new lesson plans. The newly updated curriculum more than doubled the number of national standards CLIENT NAME addressed, raising their credibility in the eyes of funders, staff, and participants as the organization grows. 


I know that my demonstrated leadership, analytical ability, and communication skills would fit well in COMPANY NAME’s challenging and collaborative culture.  I am excited by the prospect of working with the caliber of professionals and clients of COMPANY NAME, and I seek the opportunity for continuous learning that Bain embodies.  Thank you for your time and consideration and I look forward to hearing from you.

Sincerely, 

John Smith

